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Dear Students, 

You are now able to add your classes from the Studienkolleg, the Sprachenzentrum, the
House of Competencies and the ZAK to your transcript yourselves. This is a step by step
explanation to guide you through. 

Kind regards, 

KSOP Office

Self-Booking Tool in CAS Campus
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You first access your personal Studies Plan, and add a new module in the section 
“Interdisciplinary Qualifications” by clicking “choose modules”
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Next, you have to choose the module “M-ETIT-106208 Interdisciplinary Qualification”
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You have now added the module. The next step is to add the brick.
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You can choose whether you want to add course that was either graded or 
not (ungraded). Whenever there is a grade and you choose “graded”, 
the grade will be shown in your transcript. If the course has a grade and 
you choose “ungraded” the grade will disappear and will not be shown in your 
transcript. There are also courses that are not graded from the very beginning, here you 
always need to choose the ungraded brick. 

Choose
one
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You have now added the brick to your course. Open the tab 
“ÜQ/SQ-Leistungen”. If you have completed a course at one of the 
aforementioned institutes, it will be shown here and you can add it to the brick, you 
previously added to your studies plan. 
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